
  

 Seven Steps to B
etter 

M
oney M

anagem
ent 

The follow
ing tips are designed to help 

you m
anage your m

oney m
ore 

effectively. 
 1. C

alculate your N
et Incom

e. Know
 all 

your sources of incom
e after deductions, 

like incom
e taxes and 401k, are rem

oved. 
This num

ber ultim
ately determ

ines w
hat 

you can spend each m
onth. 

2. C
reate a Personal B

udget. A budget 
is your roadm

ap for spending and is a 
tool to help you achieve your financial 
goals. Save your receipts and take the 
tim

e to add up all of your expenses for a 
m

onth. Subtract your expenses from
 your 

N
et Incom

e, calculated in Step 1. If the 
result is a positive num

ber, then you are 
living w

ithin the lim
its of your incom

e. If 
the result is a negative num

ber, your 
expenses are exceeding your incom

e. 
Look for non-essential expenses that you 
can reduce and recalculate. Ask yourself 
if each expense is a “w

ant” or a “need,” 
and try to m

inim
ize spending on the 

“w
ants.” M

ost im
portantly, once you 

create a budget, stick w
ith it. M

ake 
adjustm

ents, as necessary. H
aving a 

budget w
ill allow

 you to control your 
m

oney rather than your m
oney controlling 

you. Ask your banker for a copy of the 
Personal Budget Planner, w

hich w
ill help 

you create a budget. 

3. B
alance your C

heckbook.  
The balance in your checkbook is a 
critical num

ber in m
oney m

anagem
ent 

because it allow
s you to know

 exactly 
how

 m
uch m

oney currently you have to 
save or spend. Keeping an accurate 
checkbook register also allow

s you to 
review

 w
here you spend your m

oney. Be 
sure to record all transactions, including 
ATM

/Visa C
heck C

ard transactions, 
checks, and deposits. For m

ore 
inform

ation on balancing your checkbook, 
request the brochure “Eight Sim

ple Steps 
for Balancing Your C

heckbook” from
 your 

banker. 
4. M

inim
ize your U

se of C
redit C

ards. 
M

illions of Am
ericans are in debt. C

redit 
card debt is an easy trap to fall into. The 
best w

ay to avoid this trap is to avoid 
using credit cards altogether. If you like 
the convenience of a credit card, consider 
getting a check card instead. C

heck 
cards are accepted at m

ost places that 
accept credit cards. The difference is that 
the expense is autom

atically deducted 
from

 your checking account balance, 
w

hich reduces your urge to spend m
ore 

than you have. Be sure to track each 
check card transaction in your checkbook 
ledger, just like you w

ould if you w
rote a 

check.  
5. Pay D

ow
n Your D

ebt. If you have 
C

redit C
ard debt or other debts, pay the 

m
axim

um
 to your highest interest rate 

debts first and the m
inim

um
 on low

er 
interest debts to pay debts faster.  
 

6. Establish Savings. Pay yourself, first. 
W

hen you pay your m
onthly bills, w

rite a 
check to yourself and put it in your 
savings accounts. If you get your 
paycheck deposited autom

atically, ask 
your em

ployer about having a portion of 
your paycheck deposited to your savings 
account.  
7. K

now
 Your C

redit H
istory. C

redit 
reporting agencies collect data regarding 
your credit repaym

ent history and sell this 
inform

ation to lending agencies.  
If your report show

s that you are late 
paying bills, have m

axim
ized lines of 

credit, or have bankruptcies or other 
collection activities, this w

ill negatively 
im

pact your ability to get credit.  
You can request your credit report from

 
the follow

ing credit reporting agencies: 
Equifax w

w
w

.equifax.com
 

Trans U
nion w

w
w

.transunion.com
 

Experian w
w

w
.experian.com

  
If you have been denied credit, you can 
get a copy of your credit report free. 
O

therw
ise, a sm

all fee m
ay be required.  

If you find incorrect inform
ation in your 

credit report, contact the credit reporting 
agency. They are required to investigate 
the inform

ation w
ithin 30 days and delete 

the inform
ation if it cannot be verified. 

Your rights are further described in the 
Fair C

redit R
eporting Act.  

  


